Annual Governance and Accountability Return 2023/24 Form 3

Tu be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
where the higher of gross income or gross expenditura exceeded £25,000 but did not excead
£6.5 million; or

= where the higher of gross income or gross expenditure was £25 000
or less but that:

= are unable to certify themselves as exempt (fee payable); or
* have requestad a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complate Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Praciices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
= The Annual Internal Audit Report must be complated by the authority's internal auditor.
+ Sactlons 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be retumed to the autharity.

3. The authority must approve Section 1, Annual Governance Statement, before spproving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2024

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25.000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by emsail or post (not both)
no later than 30 June 2024. Reminder latters will incur a charge of £40 +VAT:
= the Annual Governance and Accountability Return Sections 1 and 2, together with
* 8@ bank reconciliation as at 31 March 2024
« an explanation of any significant year on year variances in the accounting statements
* nutification of the commencement date of the period for the exercise of public rights
= Annual Internal Audit Report 2023/24

Unless requested, do not send any additional documents to your external auditor. Your extamal auditor will
ask for any additional documents needead.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section 1, Section 2 and Sectlon 3 — External Auditor Report
and Certificate will be returned Lo the authority by email or post,

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Before 1 July 2024 authorities must publish:

* MNotics of the period for the exercise of public rights and a dedaration that the accounting statements
are gz vel unauditad;

* Section 1 - Annual Govermnance Statement 2023/24, approved and signed, page 4
» Section 2 - Accounting Statements 2023/24, approved and signed, page 5

Mot later than 30 September 2024 authorities must publish:

+ Notice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate :

+ Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance reviaw, It
is recommendad as beet practice, to aveid any potential confusion by local electors and interested
parties, that you also publlsh theAnnuaI Internal Audrt Hepc.rt r:raqe 3 i
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

* The authority must comply with Proper Practices in completing Sectionz 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide® which is updated from time to time and contains everything
needed to prepare sucesssfully for the financial year-end and the subsaquent work by the extemal auditor.

* Make sure that the AGAR is complete (no highlighted boxes lefi empty) and is properiy signed and dated. Any
amendments must be approved by the authority and propery initizlled.

* The authority should raceive and note the Annual Interal Audit Report before approving the Annual
Govemance Statement and the accounts.

» Use the checklist provided below to review the AGAR for completeness before refu ming it to the external
auditor by email or post (not both) no later than 30 June 2024.

* The Annual Governance Statement (Section 1) musi be approved on the same day or before the Accounting
Statements {Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO) must cartify the accounts (Section 2) before they ane presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

- The RFQ is required o commence the public rights period as soon as practical after the date of the AGAR approval.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investmanis, note their vaiue on the bank
reconciliation. The external auditor must be able fo agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An axplanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Praciitioners’ Guide*.

» Explain fully significant variances in the accounting statements on page 5. Do nof just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know thet you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

- Ifthe bank reconciliation is incomplete or variances not fully explained then additional costs may be incumred.

« Make sure that the accounting statermenis add up and that the balance carried forward from the previous year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024).

= The Respensible Financial Officer (RFQ), on behalf of the authority, must sst the commencement date for the
axercise of public rights of 30 consecutive working days which must inciude the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2024,

Completion checklist - ‘MNo’ answers mean you may nat have mel reguirements

| All sections Have all highlighted baxes have been completed? B
Hasg all additional information requested, incliding the dates set for the perlod ,.-f/ :

for the exercise of public rights, besn provided for the extemal auditor? i
Internai Audit Repart | Haneeall highlighted boxes been completed by the inlermal auditorand explanations provided?

Section 1 For any statement to which the response is 'no’, hes an explanation boeen published? i
Section 2 Hae the Responsible Financial Officer signed the accounting statements before
pressenlation Lo he suthorty for approval ?
Bl
Has the authorily's approval of the accounting statemants been confimed v‘/

by the signature of the Chair of the approval mesting?
Has an explanation of significant varistions been published where required?
| Haes the bank reconclliation as at 31 March 2024 been reconciled to Box 87 -

Has an explanation of any difference between Box 7 and Box & been provided?

Sections 1 and 2 Truest funds — have ail disclosures bean mads i the autharty 28 2 body comporate is a 'bf
sofa managing trustes? NB: do not send tnest accounting stalements unless requesied.
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Annual Internal Audit Report 2023/24
_ |  Lyonshall Parish Courcil
wwilymﬁhaﬂm e

During the financial year endad 31 March 2024, this authority's intemal auditor acling independently and on the
basis of an assessment of risk, carmed out a selective assessment of compliance with the relevant procedures angd
conirods in operation and obtained appropriate evidence from the authority.

The internal audit for 2023/24 has been carried out in sccordance with this authority's needs and planned CoVerage.
Cn the basis of the findings in the arsas examined, the intemal audit cendusions are summarised in this table. Sat
out below are the objectives of intemal confrol and alongside are the intermal sudit conclusions on whether, in all
significant respects, the control objectives ware being achieved throughout the financisl yesr to & standard adequate
to meet the needs of this authority,

Internal control objective

A Appropriate aooUnling records have been properly kept throughout the financisl year.

B. This autharity complivd with its financial requistions, payments wena supported by invosses, il
experditure was approved and VAT was approprizlely acoopnted for

€. Thie authorty assessed he significant risks to achieving its objectives and reviewsd the adequacy
of arrangements 1o manage these.

0. The precepl or rates requinement resulted from an adequale budgetary process; progress againsl
the budget was regulary monltorsd; and reserves were appropriate.

E, Expecled incoms was fully received, based on cormect prices, properly recorded and prompliy
banked; and VAT was appropriaiely accounted for.

F. Paity cash payments were propesly supported by recsipts, all petty cazh expendilure was approved
and WAT sppropriately acoouniad for,

G. Salaries o ermployess and allowances 10 members were paid in accordance with this sutharity's
appronals, and PAYE and NI requirements were propedy applisd.

H. Asaat and Inveslmenls registcrs were complete and accurate and propery maintained.
I. Periodic bank account reconcliations were propey carmied out during the year.

J. Acrounting statements prepared during the year were prepared on the comert acocounling besis (receipts
and payments or income ard expenditure), agreed to the cash book, supporied by an adeguate sudit
trail from underlying records and where sporopriate debitors and creditors ware properly recorded,

K. If the suthornity certified Hzelf 3% exempt from a limited ssaurance review in 202223, it met the
examption criteria and correctly dedared itself exempt. (I the aithovily had 2 fimited assursnce
rewview of il POZE23 AGAR tick “not covered”)

L. The autherity published the required information on a website’wsbpage up to date at the time of the
internal swdit in accordance with the: rolovant legisiation.

{ M. In the year covered by this AGAR, tha autharity correctly provided for a pariod for the exercise of
pubiEG rights a5 required by the Accounts and Audit Reguiations (during the 2023-24 AGAR period,
were pubiic fights in relation to fhe 2022-23 AGAR evidenced by & nofice an the website andfor
authorily approved mimdes conlirming fhe dafes set).

M. The suthority has complied with the publicalion requirements for 202223 AGAR
[=ee AGAR Page 1 Guidance Nolos).

0. (For local councils only)
Trust funds {including charilable) — The councll met is responsibilties as a trustes.

Far any cther risk arcas identified by this authorily adeguale controls existed (st any alher sk areas on separste shesls il needad).
Dalelz) internal audt undertaken
Signature of person who Lot

carried out the intermsal audit

O S A L L R S T e
A g v i oy
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Section 1 — Annual Governance Statement 2023/24

We acknowledge as the members of-

Lyonshail Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, o the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

1. We have put i plecs smengemsanls for «fectie inancial : prepaned its soncurhing stebemhanis it accordance
rrnagement durng the yess, and for the preparsdion of » <o walth the Acooumts and Ao Regulsbions.,
the accountng statemeanta, ot

- - . ﬁ = s - g

2, e maintained an adeguale sysieen of intemal contral 3 ; 1 made proper srangements and aoceped responsibiy
inclisding measures desipned o prevant and datect fraud ' 3 for safequaning e public money ang FESOLTCEE i
and comuphion and reviewsd ils efeciveness g it5 chanpa,

3. W ook &l resaonable steps lo sssum ossalves SR Ras only done wihel T has e legal powsr to g0 and fas
that thare e No makens of aclual or potcngial 5 | compiied with Proper Practices in dning 5o |
ron-comglisnce with lewe, reguialions and Proper ', i
Pradices that could havs 8 skignificant frwendal effect
o the ability of thiss mithorty b conduct its
Dussriess ar manage £5 SNances. EF By, i

4. Wa provided proper opporunily during the wear for L Y during the vesr gave all parsons inforested the soporimily bo
thie axarcies of elecioes’ dghis in aocordanos wilh the U ] inspoct g aak queslionrs showt this auhonty's seoouns,
requirements of e Accounts and Audit Riegulgbions. - ."I S

5. W camied out an sssessinent of the: Ssks facing this 3 consigensd ang documonied fhe fnpneial sng offer faks i
authority &nd tok apgropriate sleps o manage thoss o facas and dask with them propor,:
risies, including the ntroduciion of intermal controls andior L T
axieme ingurance caver where required. N B 'L : ]

8. We maintained throaghout the wear an adequabs ad T = armrgad for s compsiand persan, ndependent of the finsncial
affaciee sysiem of Fiermal audt of e accouTbng ¥ : vl ang procedunss, 10 give s shjsclive wew o whether
reconds and conbrol syslems, doe s el internal confrals mest the Reeds of e smalor utharie

7. ¥We took appropriate acfion on &l mathers ralsed v 5 reponded 1o matters brought fo its attention by intemal and |
In repoets Inam inleral and exkermal auodit xSy Sudi !

EEE "

8. We considened whether any Itigation, llebiliies or e i tizcksaad evenpiiing i shawd have shout T business achivfy
commitmenés, guanis or iranssctisns, ocouring either Ee o | duming the yeer inclucing evenits faking Sisce afor the vear
dyrireg or after the year-and, feeve @ financal impact on 4 end F relpvant.
this authartty and, whera aporosrisis, heve noluded them § 00 -
in the scouniing statomenis.

8. [For locad councils anly) Trust fumds Including Fas mat ol of B responsbilities whons, 25 8 body
charflable. In cur capacity &5 the sole managing corpoeat, # 5 & sofe menaging frusios of 3 fncsd

| trustes we discharged our accountabiBy frusf or fmsts
rasponsibiiites for the fund(s)Vassots, ira:.'l_u_'l:ng
firancisl reporting and, ¥ required, independent : :
aamination or auck, EML I | o RERAR

*Please provide explanations {o the external auditor on a separate sheet for sach 'No’ response and describe
hew the autherity will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual zovemance Slatement was approved at a Signed by the Chalr and Clerk of the meeting whara
mgezling ol the authority on: _ o ) apdrtnal was given:
gt 09/052024. . 1
and recorded as minwbe reference: Chair
www lyonshall.net :
Annual Governance and Accountability Retum 2023024 Form 3 ' Page 4 of 6

I meal Conneils, Inlemal Drainane Bnards and other Smalier Authnritias®




Section 2 — Accounting Statements 2023/24 for

- Lyonshall Parish Council

1. Balances hrogwght T | Total balances and resenses &t the baginming of e vear |
forward 27 494 27 . 769 sz recarded in the financial reconds. Vaive musl agree fo |
: Sow T of previous year,
2. {+) Precepd or Rates and | Total amount of precept (or lor [DBs rates and levias)
Levies 23,000 23,000| received or recenvabls in the yasr. Exclude any grants
°| recaned.
3. {*) Todal other receipts i . .| Tolal incams or repelpts &5 recorded in the cashbook jess
6,524 4 X26| the precept or ralesAevies received (line 2). Include any
grands fectived.
| 4. (-] Staff costs : ; lofs! exfrendiivre or payments made o amd on behalf
{ y o of aif empioyess. Include grozs saisnies and wages,
| 12428 13,953 enpopirs W condibufions, employers pension
| cornneutions, grafuiies and sowerance paymeniz.
2 (-} Loan imberast'capital Tots! expenditure or payments of cepitsl ang intorest |
repayments ELd; !:lj e durimg e year an the authorily’s bovrowings (7 any).
i
B. (-} Al other paymenta i Toizl expenditune or peymens a5 recorded in the casf-
16,821 19,258 book less stalf costs (e 4) and loan intaresticapilal
. et regayrnents (ine 5.
7. {=} Balznces camied : s Tial bolances and ressnves gt the end of e year, Must
Fotwicartd 2_?,?&9; 21 ,?83| el [142+3) - (4+5+5).
8, Tolad value of cash and Nk | e | Tha sum of all civreni and deposit bank scoownts, cash
short lerm invesimenis 207 ; 21 haidings and sfort lerm investments held as at 31 March — |
; To agree with bank reconciliation. i
9, Total fixed assets plus A B S Tha value of afl the property the authoriy owna — i iz mads
long term investments 78,855 85750 up of all its fixed assets and long term investments as at
and assels : i 2 Mearch. f
10, Tatsl barrowings A The ocufstanding capisl belance as & 37 March of all loans
f o =B trom third parties (including PWLE).

For Local Councils Only

11a. Disclosure note re Trust funds
I {Inciuding chailable)

[ 11B. Discioswre note re Truet funds
{indluding charitable}

../..

The Cowncll, 8z & hody corporale, acts az sole frustes ang
i& regponeie for managing Trust funds or s35ets.

g

The figures in e sccownting statements above
gxclude any TRt irensachions.

| carlify that for the year ended 31 March 2024 the Accounting
Statements in this Annual Govemance and Accountability
Ratum have been prepared on either a receipts and payments
of Irvzame: and expenditure basis following he guidance in
Govamance and Accountability for Smaller Athoritles — a
Practiionars’ Guide t¢ Proper Practices and present fairly
the financizl pogition of this authoriby.

Signed by Responsible Financial Officer before being
presentad to the authority for approval

' _ .
09105/2024

Date

| confirm that these Accounting Statements wera
anprg:_:-'n.rg;lj by this authoriy on this date: e

as I'Ei:ﬂfd&d in_r:?inl..'ta re_faren-::e:

Signed by Chair of the mesling where the Accounting
Statements were approved

Annuzl Govemnance and Accountability Retum 2023/24 Form 3
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Section 3 — External Auditor's Report and Certificate 2023/24
In respect of 3k Re = th@ﬂ.ﬂ'.h‘é_l;&'?ﬂri'sift;ﬂqunf;i!:-ﬁ L

1 Respective responsibilities of the auditor and the authority

Our responsiilily as auditors to complete a limited assurance review is set oul by the National Audit Office (NAD). A imited
erssurance review is not a full statidory audit, it does not constituls an sudit camied out in acoordance with Intemational
Standards on Audiling (UK & Ireland) and hence i does not provide the same level of assurance that such an sudit would.

The UK Govemment has determined that a lowes level of assurance than that provided by a full stafutory sudit is aporopriate
fior thosa loead public bodies with the lowest levels of spending.

Under a limited assurance reviow, the sudilor = responsible for reviawing Sections 1 and 2 of the Annusl Govemnance and
Accountability Return in accordance with NAD Auditor Guidance Note 02 (AGN 02as issued by the NAD on bahalf of the
Compiroller and Audiior Genersl. AGN 02 is available from the NAQ website —
hitps-ifwww.nao,org.uk/code-audit-practice/guidance-and-informationfor-suditors) .

This authority is responsible for ensuring that its financial management is adequate and effective and that i has
a sound system of internal control. The authority prepares an Annual Govemnance and Accou niability Return in
accordence with Froper Practices which:

= summarises the accounting records for the vear ended 31 March 2024: and
* confirms and provides assurance on those matters that are relevant to our duties and responsibiiies as external auditors.
2 External auditor's limited assurance opinion 2023/24

i=cept for e mallers reparted belowl® on the basle of cur review of Seclions 1 and 2 of the Annusl Govemance and Accountabdity Return, i ]
Cur oinian e infoernation in Sactions 1 snd 2 of e Annual Governance and Asoourtsbity Retum is in acoordance with Proper Preclices and

o olher fsaliers bave comes to our attention ghving causs for concemn that refevant legislation and reguialory requiramends heve not Been met.
(“dedata a5 appropriate)

[moatinueg on @ saparete shesat it reguined)

(Hher metters nod affecling cur opinicn which we draw 1o the sttention of the aulhorily:

]
{{omlinur oo 3 separabe sheet I reguired)

3 External auditor certificate 2023/24

We cenify/do not certify” that we have completed sur review of Sections 1 and 2 of the Annual Govemance and
Accountability Retum, and discharged our responsibilities under the Local Audit and Accountabity Act 2014,
far tha vear ended 31 March 2024,

"W du nol cerily completon Decalss:

Exiernal Auditor Name

External Autitor Signature R Tm o R M Y Date
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