Annual Governance and Accountability Return 2021/22 Form 3

TR S

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
 where the higher of gross income or gross expenditure was E25,000
or less but that:
« are unable to certify themselves as exempt [fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must compiete Form 3 of the Annual Govemance and Accountability Retumn at
the end of each financial year in accordance with Proper Practices.

Z. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority's internal auditor.
» Sections 1 and 2 must be completed and approved by the authority.
= Section 3 is completed by the external auditor and will be returned to the authority,

3. The authority must approvie Section 1, Annual Governance Staterment, before approving Section 2,
Accounting Statements, and both must be approved and published an the authority website/webpage
before 1 July 2022.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
5 requesting a imited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2022. Reminder letters will incur a charge of £40 +VAT:
» the Annual Governance and Accountability Return Sections 1 and 2, together with
- a bank reconciliation as at 31 March 2022
+ an explanation of any significant year on year variances in the accounting statements
- notification of the commencement date of the period for the exercise of public rights
« Annual Internal Audit Report 2021/22
Uniess requested, do not send any addifional documents to yvour external avditor, Your external auditor will
aszk for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned 1o the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority websitewebpage:

Baefore 1 July 2022 authorities must publish;

* Motice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

= Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4

+ Section 2 - Accounting Statements 2021/22, approved and signed, page 5

Mot later than 30 Seplember 2022 authorities must publish:

+ Maobice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limiled assurance review

It is recommended as best praclice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Intemal Audit Report, page 3.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitionars’ Guide® which is updated from time to time and contains evenything
needed o prepare successfully for the financial year-end and the subsequent work by the external auditor

+ Make sure that the AGAR is complete (no highlighted boxes left empty), and is properdy signed and dated. If the
AGAR contzins unapproved or unexplained amendments, it may be retumed and additional costs will be incurred.

= The authority should receive and note the Annual Infernal Audit Report before approving the Annual
Governance Statement and the accounts.

= Use the checklist provided below to review the AGAR for completeness before refuming i fo the extemal
auditor by email or post (not both) no later than 30 June 2022,

= The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Staterments (Section 2) and evidenced by the agenda or minute references.

= The Responsible Financial Oficer (RFO) must cerdify the accounis [(Section 2) before they are presented 1o
the authorty for approval. The authonty must in this order; consider, approve and sign the accounis.

= The RFD iz required o commence the public Aghts period as soon as prachical after the date of the AGAR approval.

= Do not send the external auditor any mformation not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. IF the authority holds any short-term investments, nole their value on the bank
reconciliation. The extenal auditor must be able to agree the bank reconciliation to Box 8 on the accounting
slalerments (Section 2, page 5). An explanation must be provided of any difference between Box T and
Box 8. More halp on bank reconcliabion is available in the Pracliioners” Guide®,

= Explain fully significant varances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants o know thal you understand the
reazons for all variances, Include complete numencal and narative analysis to support the full varance.

« If the extermal auditor has {o review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

+ Make sure thal the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current vear {Box 1 of 2022).

+ The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

= The authority must publish on the authority websitefwebpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 Juby 2022,

Complation chacklist = ‘Mo’ answers mean you may not have mat requirerments
A sections Harve all highlighted boxes have been completed? ¥
| Has all additional information requasted, including the dates set for the period &
for the exercizse of public rights, been provided for the extermal auditor?
| It Audit Report | Haveallhighiighed mmmmmlnmmmwsw e
- Eec'h-:ln i For ﬁ-#tememm which the response is 0o, has an explanation been published? | w0
 Section 2 Has the authorily's approval of the a-;::,wnUng statements been confirmed by Ty
the signalure of the Chairman of the approval meeting? v
Hd«ﬁ an ::mlanahm al slg‘uﬁt-anl: varations been published where required? ¥
{ Has the bank reconciliation as at 31 Mareh 2022 heen resceneiled fo Box 87 vy
! Has an explanatm of ary drﬁerence betwesn Box T and B-m-EIE hieen pmwd:}-c:i'? » ®
_‘iﬁﬂ_ﬂlan_‘;_.anﬁ £ .Tiu$1 Turscds = havee all :Hcmurcs heen mal:ler if the authority as a body conporate is a
sale managing trustee? MB: do not send trust accounting statements unless requeshed. v
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Annual Internal Audit Report 2021/22
Lyonshall Parish Council

www hyonshall.net

During the financial year ended 31 March 2022, this autharity's internal auditor acting independently and on the basis
of an assessment of risk, camed out 2 selective assessment of comphance with the relevant procedures and controls
in operation and obfained appropriate evidence from the authardty.

The internal audit for 2021722 has been camed out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas exammed, the internal audit condusions are summarnsed in this table. 3et
oul below are the objectves of internal control and alongside are the intemal audit conclusions on whether, in all
significant respacts, the control objectives wera baing achieved throughout the financial vear 1o a standard adequate
to meaet the needs of this autharity.

Internal control cbjective

| A. Appropriate accounting records have been property kept throughout the financial year.

| | B. This autharity complied with ds financial requistions, payments were supporied by invoices, all |
E!!FIEI'IﬂIh-lI'E 'ﬁ'ﬂﬁ "lr.'l-[,':'!"-'.‘-‘"«'l?-‘ﬂ ﬂl'lﬂ AT 'l‘-'ﬂﬁ ﬂmfﬁt&h' amuunte::l [nr

E-‘ This -ull.-l|h¢'l'll!|l' assessed the sugmﬁun! risks o achigvig its -c:n!:':&tﬁ'«r!:ﬁ and reviewed the adw»l;r

, of armangements b manage hese

| D. The precept or rates requirerment resulted fram an adequate budgetary process; progress against

! the: budget was regularly monitored; and reserves were appropriabe,

E. Expecied income was fully received, based on camect prices, pru:rperl'_p.- recorded and prnn'plr'_.-
banked; and VAT was sppropriatety accounted for.

F. Petty cash payments were propery supported by receipts, all petty cash expendifure was spproved
and VAT appropriatety accounted for.

(5. Salanes to employeas and allowances to members were paid in accordance with this authonty's
EFI-|:II'IJ-'|'E|E- and FAYE Elnd Ml requwememts werns ]:-H:-parljr ap;:ued

- e S e Sl Sy Y DA LT

m -ﬂ-:a}::t Eln-ti lnvc-'dnm..rrfs n}q:}l{:rs wizre comphibe and atx-uml:c '-and pmpaf,rmarrﬂalnad

L Periodic bank account reconciliations were progerhy carmed out during the year. etk

Wf. Acoounting ststements prepared duning the year were prepared on the comect aooouniing Dusis (eospis
and payments of Income and expenditure), agresd to the cash book, supporied by an adequate apedil
trail fram underlying records and where appropriate debtors and creditors were properly recorded.,

KL If the authoniy cedified itself 25 exempt from a limited assurance review i 2020021, it met the
{:mmmiun criteria and comecty declared itself exempt. (If the suthariy had & bmiled ssswrance
rensgw of its 20200727 AGAR fick “not covinad]

L The authunr!.r publishes information on a free to access websitefwebpage up to date at the teme af
the intemal audit in 2ccordance with any relevant transparency code requirements

f. The authority, during the previous year (20200-21) comectly provided for the pesod for the exercise of
public righis as requared by the Accounts and Audit Regulatons (evdanced by fhe nofice pubished
o fhe webade andion author, .II'_|-' Pproved r:l':l..l:lllri."“\. SONTIrTIN, &l the dales se f,

M. The authority has complied with the publication requirements for 202021 AGAR
|~\.-w AGAR Page 1 E-.-ljlr.l"':.llr_l .l".lr.h-:"h_l

TR SRR e

0, (Far h:al munuls uﬂlﬂ
Trust funds (including charitable) — The council met its responsibilities as a trustes.

For any Other sk areas deniifed by this authorly adequssie controls existed (S any ofher risk aneas LH'IE:I.J:IleHEtH.ﬂE if needed).

Date(s) internal audit undertaken Marme of person wha carried out the internal audit
o3[cS[aca= | fiNe | Pldeot

Signature of person who o e e S S

carried cut the internal audit FF@QV" Date oslos 1 !

"lf the response s 'no’ please atate mmmmﬂmmwwmmwMmemm
(add separats sheets f needed].

~“Mate: If hmmi: when the most recant intermal waork done in thiz and when i s
next planned; or, rmmﬂm mm Mﬁﬂﬁn wﬁwﬁm if neaded).
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Section 1 — Annual Governance Statement 2021/22

We acknowledge as the members of:

Lyonshall Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect o the Accounting Statements for the year ended 31 March 2022, that:

1. We have put in place amangements for effectve financial | | | prapamd 5 acoounting statements in accordance
maragament during the year. and for the preparation of ' wilf fhe Accounts and Audd Reguialions,
e accounting shalements.

2. We mantaned an ageguate system of intemal condrol NG DG ArTargevents G actaed eaperisilnily
including measures designed to prevent and detect fraud ¥ for sadfaquarding the pubiic money and resourncas in
and eomuption and reviewsd 25 effecihveress. iT5 Shavge,

3. We ook all reasonable sleps o assure oursetves fars andy done whal i@ has e legal power o oo ang has
that theara ang no mattars of sciwal o podardal covrplod wilth Froper Fraclives i dimg so.
ron-compliance with laws. regulations and Proper v

Practices thal could hawe a significant irancial effec
e the abdity of this authory lo conduct itz
busingss or managa its finances,

m el

4. Wig provided proper opportunity dunng fhe year for mmmwmmmmmmm
th exprrise of seciors’ nghts in accordance with the ' irspecth and G5K questions abaul his althoTy s accoumls.
reuiremenls ol the Accounts and Andil Regulalions. ] :

5. Wie camad out an assassment of fhiz nsks facing this | conadered and docwnented B Fasncsl and olfwr rsks I
autharity and ook appropiaie sieps o manage those o faces ang deall with them propary.
fisks, incuding the mirodwclion of infernal contrals andiar
sebamal insurance cover whers requinad. i _L N

6. Wia maindaingd throwghout the yaar an sdequate and avTanged for a compedent persos, indapandat of e B
effactive system of intemnal audit of the accounding w conirods and procedunes, i giae a0 ahisciie W o0 wiether
records and control sysiems. || el conlrols meet e needs of this smaller authorty

T. W look aporopriate aclion on &l matiers raised v mmmmmuwwwm
i repoets from intermal and exdemal sudi, exborral audi

8. Wi congiganed whathar sy liigation, kaslites or dizslosed everyliing 2 showld furve about @ bBusiness acfivily
commutimends, Gvenls of Fensacions, oocwing ether dhurivup ting o incloding swvants laking plscs affer e peor
during ar afier the year-end, have a financial impact on v ang & revieand
fhi autharity and, whete appropriate, kave included tem
0 the: accounting statamants,

.5 {For lacal councils only) Trust funds. including hes met all of i responsbiliies whens, as a bady
charitabie. in our capacity as the sole managng couporale, if is 8 S0k mamegng ushes of a focal
trusbes we dischanged our accountabdity trost or fassts.
responsbiities for the fund(S)asses, incduding
fnancia reporfing and, il required, indapendent
exairahon oF suckt.

“Flease provide explanations (o the E:ht&mal aul:lliﬂl' Qi sepz-ralu:- sh&-&t for esch "Moo’ response and describe how the
authority will address the weaknesses identified, These sheets must be published with the Annual Governance Statement.

This Annual Governance Staterment was approved at a Signed by the Chairman and Clerk of the meeting whers
meeting of the authorty o approval was given:
04052022
| Chairman

and recorded as minute reference:

147220 { f:e:% 2l LA
| Clerk

wiww_lyonshall .net
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Section 2 — Accounting Statements 2021/22 for

Lyonshall Parish Council

1. Balances brought

| 2. {+) Precept or Rates and

| Toizl balances amd resenves af the negrmw.»g ol e poa
forward | 32.082 26,403 as recorded in the financial reconds. Valuwe must agree bo

Hox .'-"m‘pre.musyear
Total amount of precept {or for IDBE mles aod levies)

|
| Levies 20,000 21,000 received or receivable in the year, Exclude any grants
oiali:
3. {+) Total other recaipts Total m::{lm{r IJl'.r-l.'-"l.Tﬂfﬁ-IE as recorded M the ceshbook less
3211 2,364 the precept or ratesdevies received (ing 2). include any
grants received.

g

4. (-} Staff costs

— - T im e S

9 084 10,264 of ail eriployees, Include gross salanies and wages,

Tala expendifune -::r_paj.-manmmade to snd on bedhalf

emplopers N conlrladions, empiDyers pension
contritibions, qrafwliog Wﬂm&mwpa}nmenta

5. (-} Loan interesticapital
repayments ]

Tofal expendiure or papments of caplal and e
0 mads during the year on the suthorily’s barrowings (it any).

G, (=} AR other payrments

20,806 12,009 ook less staff costs (line 4) and foan interesticapital ,

Tniafemmrdmg Or EYTIENTs 85 recoveked o e cash- E

repayments (iee S).

7. (=} Balances canied

Total balances and reserves at the end of the year. Must |

Torward 26,403 27 494 cqual (1+243) - (£6548),

8. Total value of cash and
short term invesiments 26,403

27 494 holdings and short tarm investmeants held s af 31 March — |

Thesum ufaﬂcm&nfau'?ddapﬂmbank&cmmrs gl

To agree with bank reconciliation.

8. Tokal fived assels ples 1

Al assets i

kong bermn investiments | 72720 T6.817| up of all its fixed assets and long tem investments as al

The viarve of aif the propary the authomly owns — if is made

31 March.

10, Total bomowimgs

[

The ﬂufﬁ‘&-'i'{i-u?g capial balance as at 37 March of alf loans
O fram third parties finduding PWLE).

9
T1|:Fc|r 3% .C 3 :Is L } i
Disclosure note re Trust funds
fmcluding charitable)

The Council, 8z a body corparate, acks asmwﬁ fiar
and iz responsibles ﬁ:lrmﬂfrﬂgmg I"ﬂ:rsr rmaram

N.B. The fiqures in the accounting stalements above do
it incliende any Trus! fransackons

| certify that for the year ended 31 March 2022 the Accounting
Staternents in this Annual Governance and Ascouniabiliby
Retum have been prepared on gither a receipts and payments
o incame and expenditure basis following the guidance in
Fovermance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practoes and present fairky
the financial posiion of this autharity.

Signed by Responsible Financial Oficer before being
presanted to the authorty for approval

04/05/2022

I confirm that these Accounding Statements were
approved by this authority on this date:

04/05/2022

as recordesd i minute relerence:
14/22¢

| Signed by Chairman of the meeting where the Accounting
' Statemept a
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Section 3 - External Auditor’s Report and Certificate 2021/22

In respect of Lyonshall Parish Council

1 Respective responsibilities of the auditor and the authority

Dur responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (MACY), A Timited
SESUrANCE review i not a full statutory audit, it does not constitute an audt camied out in accordance with Intermabonal
Standards on Auditing (UK & irefand) and henca it does not provide the same level of assurance that such an audit would.
The UK. Government has determined that a lower level of assurance than that provided by a full stebutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Ureder a limited assurance raviaw, the audilor is resporrsible for reviewing Sections 1 and 2 of the Annual Govemance and
Accouniability Retum in accordance with MACH Auditor Guidance Note (02 (AGN (12} as ssued by the NAD on behalf of the
Comptroller and Audiior General. AGN (2 i available from the NAD website —

https s nao.org.ukicode-audit-practice/guidance-and-information-for-auditors’ .

This authority s responsible for ensuring that its firancial management is adeguate and effective and thal it has

a saund system of internal contred, The autharty prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

= summarises the accounting records for the year ended 31 March 2022; and

= confimms and provides assurance on those matters that are relevant to our duties and responsibilifies as external apdilors,

2 External auditor’s limited assurance opinion 2021/22

(Excepl for the malbers reported belaw]” on e basis of our renes of Sections 1 and 2 of the Arnual Govemance and Accountablity Righum, in 1
our apmion the mformation in Sections 1 and 2 of the Annual Gavernance and Accountability Retum is in accordance with Proper Praclices and

no pther matbers have come o our aftenton giving cause for conoem that relpvant legislation and regulahony requirements have not been meal
[“deleie a5 appropriaie)

{confiries on @ saparmaha shaal il fequined) |

[Dther maners nol affecting our opinion which we draw 10 he altenBian of the authority.

{Eanlnme oo &8 separale shadt i regquired)

3 External auditor certificate 2021/22

We cerify'do not certify® that we have completed our review of Sections 1 and 2 of the Annual Governancs and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the vear ended 31 March 2022,

"W do nof certily comphetion Decause;

Exiernal Auditor Mame

External Auditor Signature Dt
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